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MAS Training Services 

Policy Document: Safer Recruiting Policy


Purpose

The Safer Recruitment Policy is to help deter, reject or identify people who are unsuited to working with young or vulnerable people; and to provide appropriate safeguarding measures for young people and vulnerable adults. 


MAS Training Services - checks prior to and confirmed employment offer

· Candidates are to be vetted to confirm achieved required qualifications/certificates.
· References are accurate and bona-fide, and where appropriate, confirm previous/last employment.
· Candidates are checked for ‘right to work’ in UK.
· Where necessary, an enhanced/standard DBS disclosure is completed (as appropriate).
· Candidates agree to be trained to the required standards in child protection and safeguarding young people and vulnerable adults on employment.


Ethical requirements for safeguarding young or vulnerable adults

· Employees must obtain written permission for any photographs, or media content (e.g. video recordings) containing personal images.
· The concerns of young people and vulnerable adults are listened to and where necessary, acted upon by an employee, and escalated as appropriate.
· Employees are expected to foster a company culture of safeguarding young people and vulnerable adults.


Process for Safer Recruitment

The aims of the policy are to help ensure:

· The best possible candidates are recruited on the basis of their merits, abilities and suitability.
· That all job applicants are considered equally and consistently.
· That no job applicant is treated unfairly on any grounds with reference to the Equalities Act 2010 and the Protected Characteristics.
· Compliance with all relevant legislation and guidance, including the statutory guidance published by the DfE, i.e. keeping young people and vulnerable adults safe in education, the Prevent Duty Guidance for England and Wales 2015 (the Prevent Duty Guidance) and any code of practice published by the Disclosure and Barring Service (DBS).




Cont.

· That MAS Training Services meets its commitment to safeguarding and promoting the welfare of young people and vulnerable adults by carrying-out all necessary pre- employment checks.
· Employees involved in the recruitment and selection of employees are responsible for complying with this policy.
· The recruitment and selection of employees is conducted in a professional, timely and responsive manner and in compliance with current employment legislation, and relevant safeguarding legislation and statutory guidance.
· That any Conflict of Interests is managed effectively with regard to the recruitment process.


MAS Training Services Senior Management Responsibilities

· To ensure  effective policies and procedures are implemented for recruitment of  employees and associates in accordance with DfE guidance and legal requirements
· To monitor compliance with regulations.
· To promote welfare of young people and vulnerable adults at every stage of the procedure.


Recruitment and Selection Procedure

References

References for short-listed applicants will be requested after short-listing and before any job offer, and must include a reference from last previous employer. The only exception to this is when an applicant has indicated on their application form that they do not wish their current employer to be contacted at that stage. In such cases, this reference will be taken up prior to any job offer or made conditional of a satisfactory reference.

All offers of employment will be subject to the receipt of a minimum of one satisfactory reference. One of the references must be from the applicant’s current or most recent employer. If the position potentially involves working with young people or vulnerable adults, and the current or most recent employment did not involve work with young people and vulnerable adults, then another reference should be sought from an employer where this type of work took place (if possible). 

Any referee should not be a relative, and references must always be sought directly from the referee. The purpose of the reference is to provide objective and factual information to support appointment decisions.

Along with length of time they have known the candidate, referees should be asked whether they consider the applicant is suitable for the job for which they have applied or whether they have any reason to suspect that the applicant is unsuitable to work with young people and vulnerable adults. Referees will also be asked to comment on whether they are aware the applicant been radicalised or not.



Interviews

To determine suitability there will normally be a ‘face-to-face’ interview with a minimum of two trained interviewers. The interview process will explore the applicant’s ability to carry-out the job description and meet the person specification. It will enable the interview panel to explore any anomalies or gaps have been identified in order to satisfy themselves that the chosen applicant can meet the safeguarding criteria.

Any information in regard to past disciplinary action or allegations, cautions or convictions will be discussed and considered in the circumstance of the individual case during the interview process, if it has not been disclosed on the application form.

All applicants who are invited to an interview will be required to bring evidence of their identity, address, certificates and qualifications. Original documents will only be accepted and photocopies will be taken. Documentation provided by unsuccessful applicants will be destroyed within six months of the recruitment programme.


Offer of appointment and new employee process

Pre-employment checks will be made in respect of all prospective employees. If it is decided to make an offer of employment following the formal interview, any such offer will be conditional on the following:

· The agreement of a mutually acceptable start date and the signing of a contract incorporating MAS Training Service’s standard terms and conditions of employment.
· Verification of the applicant’s identity.
· The receipt of satisfactory references from the applicant’s most recent employer.

Where the position is considered to be a ‘regulated activity’ an enhanced and satisfactory disclosure from the DBS is required, this must be received prior to the applicant working alone with young people and vulnerable adults.

· Where the position amounts to ‘regulated activity’ confirmation that the applicant is not named on the ‘Young People and Vulnerable Adult’s Barred List’.
· Verification of the applicant’s right to work in the UK.
· Any further checks which are necessary as a result of the applicant having lived or worked outside of the UK.
· Verification of professional qualifications which MAS Training Services considers are a requirement for the post, or which the applicant otherwise cites in support of their application (where they have not been previously verified).










The Rehabilitation of Offenders Act 1974

The Rehabilitation of Offenders Act 1974 does not apply to positions which involve working with or having access to young people or vulnerable adults. Therefore, any convictions and cautions that would normally be considered ‘SPENT’ must be declared when applying for a position in MAS Training Services with contact to young people or vulnerable adults.



DBS (Disclosure and Barring Service) Certificate

MAS Training Services applies for an enhanced disclosure from the DBS and a check of the ‘Young People and Vulnerable Adult’s Barred List’ (now known as an Enhanced Check for Regulated Activity) in respect of all positions at MAS Training Services which are ‘regulated activity’ as defined in the Safeguarding Vulnerable Groups Act 2006 (as amended).

The purpose of carrying out an Enhanced Check for Regulated Activity is to identify whether an applicant is barred from working with young people and vulnerable adults by inclusion on the Young people and vulnerable adult’s Barred List and to obtain other relevant suitability information. It is MAS Training Services policy that the DBS disclosure must be obtained before any new employee begins working with young people and vulnerable adults.

The person with overall responsibility for safeguarding (Designated Safeguarding Manager) is: Matthew Start.
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